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Introducing the DBI Team

 Building Inspection Division
 Plan Check Services Division
 Plumbing Inspection Division
 Electrical Inspection Division
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Purpose of the Session

 To understand the permitting process
 To know the players
 To understand permit review options
 To learn vital rules and regulations
 To be aware of available resources
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Benefits of Getting a Permit

 Provide minimum standards for 
habitability & fire life safety

 Provide minimum standards for 
structural & seismic safety

 Provide minimum standards for 
energy conservation

 Provide verification that 
construction meets minimum
standards for code compliance
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Educate & Prepare Yourself

 Browse DBI website: www.sfdbi.org - DBI printed 
material & pamphlets

 Contact City Planning
 Visit the San Francisco Permit Center (1660 Mission St)
 Consult a design professional  
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Possible Types of Permits for Residential 
Remodels

 Over-The-Counter without plans
 Over-The-Counter with plans
 Plans requiring Intake 

(Horizontal & Vertical) with
plans
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Possible Over-the-Counter Permits/Without 
Plans

 Window Replacement (in-kind)
 Skylight Replacement (in-kind)
 Repair Stairs & Decks (less than 50%)
 Cosmetic Kitchen & Bathroom Remodel
 Dry-rot & Termite Repair (in-kind)
 Re-roofing
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Possible Over-the-Counter Permits/Without 
Plans

 Possible multiple agency review
 May require electrical, plumbing 

and/or mechanical permits from 
DBI even if building permit
is not required

 If scaffolding required in the 
public way, a street permit from 
DPW must be obtained
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Types of Over-the-Counter Permits/With Plans

 Kitchen & Bath Remodel (Structural & Non-structural)
 Deck/stairs Repairs (Over 50% or Replacement in-kind) 
 Rooms Down (adjacent to garage or conversion of non-

habitable space) 
 Skylight (new)
 Foundation Repairs & Upgrades
 Typical Retaining Wall (under 10 feet)
 Fences (over six feet)
 Voluntary Seismic Upgrades
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Plans Requiring Intake Review

 New Buildings 
 Horizontal Additions
 Vertical Additions
 Solar Installation 4KW
 All of the above require Planning 

review, in addition to Architectural, 
Structural & Mechanical review.

 Projects over $100,000 will need 
Bureau of Street & Mapping review
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Forms to be used for Building Permit/Construction Process

 Building Permit Application Forms
 Inspection Record Forms
 Certificate of Final Completion & Occupancy
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Building Permit Application Form 3/8
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 Minimum Information on 
Bldg. Form 3/8 (pink)

1) Address & Lot/Block 
2) Estimated Cost of Job 
Name & contact info
3) Name & Contact
4) Description of all 
Work (e.g. Notice of 
Violation compliance)
5) Signed & Dated

1

2

3

4
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Inspection Process
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Building Inspection General Information

 Call (415) 558-6570 for 
Inspections

 48 hour response (Try to call 
well in advance to insure no 
delays to your project)

 Call between 8:30 a.m.-3:00 
p.m. to book your inspection

 Online web scheduling –
plumbing, electrical, and 
some building permits
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Building Inspection General Information

 Contractors can schedule online
 To speak directly to an inspector, call between 7:30 

a.m.- 8:30 a.m. or 3:00 p.m.-4:00 p.m. each weekday
 Inspectors are in the field 8:30 a.m.-3:00 p.m.
 To narrow your inspection window within one hour, call 

between 7:30 a.m.- 8:30 a.m.
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Inspect for Foundation/Steel 
Underpinning/Shoring

 Coordinated by Agent / Contractor
 Building Inspector: Steel/Rebar, bolts in concrete, form 

size as approved, hold downs, shear walls, 
waterproofing, Special Inspection by Engineer, Worker 
Safety (Cal-OSHA), Shoring & Excavation for the 
Adjoining Property

 Electrical: Underground prior to cover (CEE)
 Plumbing: Underground prior to cover

Don’t forget to call 811 before you dig!
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Job Card
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 Job Card will be 
issued at the time 
of permit payment

 Owner is required 
to keep job card 
onsite and 
retained for their 
essential records
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Cover Inspection

 Prior to building cover up 
(rough framing and 
building systems)

 Plumbing, waste & supply 
(rough)

 Electrical (rough)
 Mechanical (rough)
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Final Inspection

 Plumbing
 Electrical
Mechanical
 D.P.W.-Sidewalk
 B.U.F.-Street Trees
 Special Inspection Complete
 Building
 C.F.C. issued if building envelope enlarged, change of 

use, or if work done to correct violation 
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Certificate of Final Completion & Occupancy
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 Certificate of Final 
Completion & 
Occupancy (CFC) 
will be issued at the 
time all the work is 
satisfactory to 
Building Inspector

 CFCs issued for 
new buildings, 
horizontal/vertical 
additions 

 Owner needs to 
keep CFC



Thank you for attending!

 We value you and your opinion

 We’re here to help assist you

 Our goal is to improve the value of our 
services to better serve you

 We’ll continue to listen to your priorities 

 ANY QUESTIONS?
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Contact Us

• Patrick O’Riordan, Chief Building Inspector
Building Inspection Services

• Kenneth Burke, Acting Chief Electrical Inspector
Building Inspection Services

• Steve Panelli, Chief Plumbing Inspector
Plumbing Inspection Services
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