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Overview of the Pre-Plan Check Process
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Applicant contacts 
dbi.epr@sfgov.org
to submit permit 

application + plans

Application and 
plans are 

reviewed by Plans 
Examiners + 
Permit Techs

Fees are received, 
application is 

created in PTS 
and plans are 

routed

mailto:dbi.epr@sfgov.org


Pre-Plan Check Launch
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Webinar

• June 29

• 220 attendees

• 13 questions - Examples
-- What about mid-stream projects?
-- Criteria for different tiers?
-- Recourse if disagree with pre-plan check direction? 

• Recording - sfdbi.org/virtualevents



Pre-Plan Check Launch
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Update – Overall working very well

• July 1 launch

• 41 projects to date

• Approximately 1/3 are returned to applicant

• Approx. 15 minute review time per project

• Added pre-plan check info and checklists to 
In-house review process overview on sf.gov



Pre-Plan Check Launch
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Number of Projects Received Since July 1, 2022

• Level 2: 36
• Level 3:   2
• Level 4:   3



Pre-Plan Check Launch
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Next steps

• Identify most common errors and how to help applicants avoid them

• Incorporate backlog projects into the project queue 

• Develop priority process for re-checks

• Create online queue tracker so applicants know where they are in line
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THANK YOU
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