ATTACHMENT B�Example Letter to Elevator or Life Safety System Maintenance Firm�����[Date]��[Elevator or Life Safety System Maintenance Firm - Name and Address]��Subject:	[Building Name and Address]�Building Occupation Resumption Program (BORP) ��Dear :��On behalf of the [building owner], I am writing to request your company’s participation in the BORP program.  The services of [your company] are requested to inspect the [elevator or life safety] system at [building address] in the event of a major earthquake and the activation of the BORP plan.  ��The Building Occupancy Resumption Program is administered by the City and County of San Francisco, Department of Building Inspection.  The program allows San Francisco building owners to pre-certify private post-earthquake inspection of their buildings by qualified engineers and specialty contractors upon DBI acceptance of a written inspection program.  I have included some information about the BORP program for your review.��Also enclosed, please find the BORP – Emergency Inspector Authorization form that will be part of the written inspection program.  The form states that your company is familiar with the building’s [elevator or life safety] systems, has access to relevant drawings, and that your company will report inspection findings to the structural inspector.  Please sign and date the form, and return it to me by [date].  A self-addressed stamped envelope is enclosed for your convenience.  Please note that your agreement to provide this service should be made directly with [building owner representative].��A copy of the completed emergency inspection plan will be stored on site along with inspection supplies and pertinent construction drawings of the building’s architectural, structural and life-safety systems for use during future post-earthquake inspections.  Please contact [building owner representative] if you would like to examine the completed report.��Thank you for your participation.  Please call me at [BORP engineer phone number] if you have any questions.��Sincerely,���[BORP engineer]��Encl.	“Building Owners: WHY BORP?”�“ENGINEERS: WHY BORP?”�	“Building Occupancy Resumption Program”��cc:	 [building owner representative]�


